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MTD for VAT

Making Tax Digital for VAT requires all VAT-registered businesses to keep records
digitally and file their VAT Returns using functional compatible software.

You can view the record-keeping requirements on the HMRC website.

The software businesses use, must be capable of:

e Keeping and maintaining the records specified in the

regulations.
e Preparing VAT Returns using the information maintained in

those digital records.
e Communicating with HMRC digitally through their
Application Programming Interface (API) platform.

You can read more on Making Tax Digital for VAT on the
HMRC website.

i GOV.UK
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Magic Tax has been designed and
developed by KFA Connect for users
of Keyloop’s Drive/ Autoline DMS
(Dealer Management System)
solution.

The solution is HMRC-recognised
Making Tax Digital (VAT) Bridging
Software and allows Keyloop users to
file their VAT returns quickly and
easily while complying with HMRC’s
legislation.

About

Magic Tax will ingest your Keyloop VAT
Summary Report file in the exact
format (.CSV), as extracted from the
Keyloop solution.

The solution then uses the data from
the file to calculate your VAT return,
allowing the user to submit the return
to HMRC quickly and easily with no
manual manipulation of the data
required — meaning no possibility of
errors or omissions.

gic Tax
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HMRC-Recognhised ¢ o o o

Magic Tax is an HMRC-recognised, secure, web-based solution to file
VAT returns digitally and comply with MTD for VAT legislation.

Registering with Magic Tax is quick and easy. Once
registered, simply upload your VAT Summary Report extract
from Keyloop and Magic Tax will do the rest!

No requirement for manual manipulation, formulas
or copying & pasting data, Magic Tax works with
the extract from Keyloop Drive & Autoline.

Simple Pricing

The Magic Tax annual subscription starts from
just £99 per submission — based on your
company turnover.

The best bits
at a glance




Magic Tax >
Compatibility

Keyloop Drive DMS solution is all about controlling your sales pipeline, meeting
customer expectations and giving a single view across departments and
functions.

Magic Tax will enhance the Drive user experience, by allowing you to upload
the VAT summary report to Magic Tax in the exact format it is downloaded
from Drive.

Magic Tax is also compatible with Keyloop’s Autoline DMS solution.

If you utilise both Drive and Autoline (formerly Rev8) solutions within your
business, you can also merge VAT Summary Reports from both solutions
within Magic Tax to create one VAT return.
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Register .-
& Free Trial

To register for a Magic Tax user account visit the Magic Tax website.

Click on the green Register & Start Free Trial button.

Macic Tax FEATURES  ABOUTUS  FAG'S  PRICING  LATESTHNEWS  FORUM  CONTACT

MAGIC TAX - FREE TRIAL!

Making Tax Digital for VAT compijance made e

ALREADY REGISTERED? SIGN IN REGISTER & START FREE TRIAL

Or click here to go directly to the Magic Tax registration page.

Magic Tax is available on a 3-month FREE* trial.
Once you have registered for a Magic Tax user account, you'll be able to apply for
a free trial licence from the Magic Tax ‘Licence’ tab.

There is:

e No charge to register for a Magic Tax user account to explore the solution.

* No obligation to pay for an annual licence beyond the free trial.

¢ No requirement to provide credit card or payment details for a free trial or an
annual licence.

*The Free trial will end after 3 months or at the point of submitting to HMRC,
whichever happens first.


https://magictax.co.uk/
https://magictax.co.uk/mtd/

Your Details

Let us know who you are by completing the Register page.

e Enter your email address.
e Create a password, and re-type it to confirm it.
e Enter your First Naome & Last Name.

VA /& N\
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Macic Tax

Register

Pleaze note: ¥

Email *

Pazsword *

Confirm Password

First Name *

Lost Nome *

| understand that KFA may contect me by email in connection with this service (exomples may include nofificafion of downtime or licence renewal) *
Plegie ContacT me with news and nformanian obout giner KA produc ond services

Click Register to complete the sign-up process.

A ‘Welcome to Magic Tax email will arrive in your inbox confirming that your Magic
Tax account has been set up. Please check your junk/spam folder if you do not see
this welcome email arrive in your inbox.

Note:

Your password should be at least 8 characters, with at least one upper and one lower case character,
one number and one non-alphanumeric character such as "£$%A8&* () \ _-+<>?/

Fields with * are mandatory.

To utilise the Magic Tax solution, you must consent to being contacted by KFA Connect regarding
solution-related matters, including HMRC system downtime and licence information.

Additionally, you have the option to opt-in to receive communications from KFA Connect about other
products and services.

We will never share your details with anyone else!
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‘ LOGIN
Forgot Password?
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Signin .-
& Passwords
| Sign In |

To sign in, click on the blue Already Registered? Sign In button from the
Magic Tax website.

Macic TAx FEATURES  ABOUTUS  FAG'S  PRICING  LATESTNEWS  FORUM

MAGIC TAX - HMRC

RECOGNISED

Now avu.'=h marth FREE trial,

ALREADY REGISTERED? SIGN IN REGISTER & START FREE TRIAL

Or click here to go directly to the Magic Tax Sign In page.

MAaGIC TAX
. JF F753\\

S A s P N R e

Bookmarking the sign In page: www.magictax.co.uk/mtd/#/login would be useful
for next time you need Magic Tax.


https://magictax.co.uk/
https://magictax.co.uk/
https://magictax.co.uk/mtd/#/login
https://magictax.co.uk/mtd/#/login
https://magictax.co.uk/mtd/#/login

Forgotten Password

If you have forgotten your password, you can reset it by clicking Forgotten Password.

MaGIC TAx

™. 7

|
Username:

Password:

Enter your username (emoil oddress) and click Submit.

Macic T ax

Password Reset

Emvter your usemane of emdal address and we will emdail you a Ink 1hat you Can use 1o reset your passwiond

.. Username/Email: *

An email will arrive in your inbox with a link to create a new password. The link will
be valid for 24 hours, after which you will need to return to the Reset Password
page and repeat the steps shown above.

Password Reset Email Sent

An emall has been sent 1o you with further instructions 1o enable you 1o reset your password. This email will be valid for 24

hours, affer which you will need 10 return 10 this page and iy again.

Check your junk/spam folder if you do not see this email arrive in your inbox.


https://magictax.co.uk/mtd/#/resetPassword
https://magictax.co.uk/mtd/#/login
https://magictax.co.uk/mtd/#/resetPassword
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Authorise -
HMRC

To make a submission to HMRC using the solution, it is necessary to permit HMRC to
interact with Magic Tax.

This authorisation allows Magic Tax to retrieve details directly from HMRC’s system

(e.g. your organisation’s open obligation period) and for Magic Tax to send the 9-
box data for your VAT return.

Once you have registered as a Magic Tax user, you will see an HMRC Authorisation
pop-up box (see below).

HMRC Authorisation

We need your permission to access HMRC data on your behalf. Please follow the insfructions fo grant this application
authordty fo wse your govemnment gafeway account.

Click OK

Magic Tax will direct you to HMRC's Gateway / GOV.UK One Login page.




Authorise HMRC

31 GOV.UK HMRC Developer Hub

Allow your tax software to interact
with HMRC

Use this service to give Magic Tax permission to:

+ View your VAT information
+ Change your VAT information

Click Continue and follow the instructions on the HMRC website.

Once the authorisation steps have been completed on HMRC’s website, Magic Tax
will be authorised to interact with HMRC’s system for 18 months.

The Magic Tax dashboard will display the date the authorisation will expire (see
below).

MaGIC TAx

VAT Flling History | Tax Cooes

o - "
Ky Account Licence

Nicki Smith

% My Companies

aturgay, October 26, 2025
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Authorise HMRC

If you choose not to authorise HMRC during the initial registration process, each
time you log in to Magic Tax, the solution will remind you that this step needs to be
completed in order to use the solution to file a VAT return (see below).

HMRC Authorisation

nall. Please press OK and foliow the ingsinuctions 1o grant this

eoocount,

Each time you login, you can choose to complete the authorisation process or click
on the Cancel button to return to this step later.

Note:

It is possible to authorise HMRC to interact with multiple software solutions, so authorising Magic Tax
will not affect authorisation you have already granted to other MTD (VAT) solutions.

HMRC’s system does not send a notification to Magic Tax if the authorisation is revoked in your
account on their system.

This means that if HMRC unauthorises your account, or you revoke authorisation from HMRC’s system
yourself - Magic Tax will still appear to be authorised, even if it isn't.

If you are unsure, you can either;

e Follow this link to: Manage your Permissions in HMRC’s system and check that Magic Tax is still
authorised or;

¢ Click the Extend button from the ‘My Companies’ page of the Magic Tax dashboard and simply
repeat the authorisation process.


https://www.gov.uk/permission-software-tax-information
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Add a Company



Add

Company

To add a company, click on the blue Add button from the My Companies Tab on
the dashboard.

hqﬁ\G.C T Ax Sign Out

My Componies

Submit YAT Retum Faymenis VAT Filing Hitory

Nicki Smith

rickismith@kfa.couk

My Companies

P You havent got any companies set up yet = set them up with the Add button

HMRC Avuthorisation

We're guthorised o use your HMRC account until Monday, May 22, 2c23.

Enter the following information:
e Company Name
e VRN (VAT Registration Number) - numbers only, no spaces.

Add a company

Company Name

VRN

Click Add.


https://magictax.co.uk/mtd/#/my-companies
https://magictax.co.uk/mtd/#/my-companies

My Companies

The company you have added will now feature on the dashboard (as shown below).

Magic T ax —

S
A0 o - »
VAT Fllng History | Tox Codes | My Account  Licence

Submil VAT Retum Liabdities Cbiigotions Fayments

Micki $mith
hckl amithe S kc.couk
B My Companles
Company VAT Regisirafion Number
667662775 mm
=
HMRC Authorisation
gy, NovemiDer 2, 2028,

A . WA NN

You can manage multiple companies from your Magic Tax dashboard providing
they are managed using the same Government Gateway / One Login credentials.

Repeat the Add Company process to add any additional companies to your Magic
Tax dashboard.

Additional Companies

If you need to file VAT returns for multiple companies (which are managed using
different Government Gateway / One Login credentials to the company you have
already added to Magic Tax, you can do so by registering for additional Magic Tax user
accounts.

See Filing for Multiple Companies for more information on how to do this.

Once additional users have registered with Magic Tax, it is possible to add them to your
existing licence, using the Add button.



During the Add a Company process, if you are shown the following message:

You are not authorised to use this VRN for Making Tax Digital. Why?"

Add g company

Company Name

VRN

Click on Why? for more information on the error message and the possible reasons
why will appear in a pop-up box.

Why am | nat authorised to a VRN?

All companies should now be signed up to Making Tax Digital (VAT), so this is unlikely
to be the issue.

It is more likely to relate to your Government Gateway/One Login account at HMRC
either:
¢ Not being authorised to that VRN (VAT Registration Number) or;
e HMRC authorisation for Magic Tax to interact with HMRC’s system has been revoked
(this can be done by either the user themselves or HMRC).

To be sure that Magic Tax is still authorised with HMRC, you can perform the following
checks:

e Log into your company’s VAT account on HMRC's system directly to check that
Magic Tax is authorised and for any relevant notifications regarding this.

e Click from the My Companies page of the Magic Tax dashboard and
repeat the HMRC Authorisation process, making sure to use the Gateway/One Login
account authorised to make submissions for the company you are
attempting to add. ¢ o o o


https://www.gov.uk/sign-in-vat-account

Magic Tax

Filing for Multiple Companies



Filing for Multiple Companies

It's possible to file VAT submissions for multiple companies using one Magic Tax
licence (providing you have HMRC authority to do so using your Government
Gotewoy/One Login credentiols).

A separate Magic Tax user account will be required for each set of HMRC login
credentials, and a unique email address for each.

MaGic T

. J F759N

Register

Firs? Hame *

| wnvderstond fhat KEA may centact me by smail in connection with s service [sxampiles may inchude rotiication of downfime of Ecence menewal)

10 S

If you require multiple user accounts in Magic Tax for this purpose, but do not have
unique email addresses, you could consider using ‘plus addressing’ (also known as
‘sub addressing’).

For example, if your email address is j.smith@yourdomain.co.uk, you can use
j-smith+1@yourdomain.co.uk or j.smith+anythinghere@yourdomain.co.uk and the
email addresses will be treated as unique.

It is advisable to check before setting up your Magic Tax account that your email
provider supports this by sending a test email.

Note:

To utilise the Magic Tax solution, you must consent to being contacted by KFA Connect
regarding solution-related matters, including HMRC system downtime and licence
information.

Additionally, you can opt-in to receive communications from KFA Connect about other
products and services.

We will never share your details with anyone else.
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Apply
for a Free Trial Licence

Apply for a Free Trial Licence

Magic Tax is available on a 3-month FREE* trial.

Once you have registered for a Magic Tax user account, you'll be able to apply for
the trial licence from the Magic Tax ‘Licence’ tab.

To apply, click on the Licence tab from the dashboard.

MaGIC TAx sign Owt

Ten Coes

My Companies Subsmit WAT Retum Obpdgalicns Paymients VAT Filing Hstony My AcCount

Licence

Click Apply for a licence.

Note:

*The Free trial will end after 3 months or at the point of submitting to HMRC,
whichever happens first.

There is:

e No charge to register for a Magic Tax user account to explore the solution.

* No obligation to pay for an annual licence beyond the free trial.

* No requirement to provide credit card or payment details for a free trial or an
annual licence.

The Magic Tax user account that applies for the licence will become the ‘Admin’
user of the licence for your organisation.


https://magictax.co.uk/mtd/#/my-companies

Complete the information required on this screen, which will prompt you to:

e Select the turnover band* for the company you will be filing for.
e If you are eligible for a free trial** you will be offered the option to ‘Request a
free trial’.

The cost shown will be the relevant fee after the free trial period, should you opt to
continue using the solution on an annual licence.

Macic Tax sign Out

My Companies Subrmit VAT Retumn Liabikties Obligations Tz Codes My Account

Apply For A Licence

U this foim 1o

opply for a Magic Tax tor Keyloop Icence.

This Boence wi

be viald for Ur
Select Turnower Band *

nciude all tumover genenaled by companies you will De fling for under fhis lcence - 5ee End User Licence Agreement for full Ts & Cs

Free Trial

¢ for the Magic Tax for Keyieop tree frigl

TIONG oA, of Uil you Hove Made your fis! submission 1o HURC - whichever comes finl,

Request a Fres Trial ()

n ol Teenee wil ¢oft £396.00 per yeor (£99.00 per submission) folowing the FREE Mal period l
4 Invsice Name *
Finance Diecioe
In¥sice Company *
ld Company A
r

Invaice Address *

Invoice Postcode *
BHz4 1HP
Contact Talephone *

800 1670844

Enter Password *

*Include ALL companies you will need to use the licence to file for.

*#If you or another user in your organisation have not already taken advantage of a free
trial or had a paid-for licence.

Click Submit Application.



Trial Application Received

fication for the Magic Tox for Keyloop Free Tnal has Deen received. Once approved, you will have full aocess for 3

our st sSUDmMiEsion 1o HMRC - whichever comes firgt,

Once your application has been processed (usually the same working day) you will
receive an email confirming the free trial has been activated.

You will have use of the solution for 3 months, or until you have made your first
submission, whichever happens sooner.

The licence tab from the Magic Tax dashboard will now show your active licence details
(see below).

Magic T ax Sign Out

Submil WAT Retum Licbilities

Obligations Payments VAT Filing HEIONY

licence
Your Magic Tox for Keyloop tree iial Iasts until Jul 29, 2024 or unfil you have mode your first submission 1o HMRC. Whichever comes first. Apply tor g icence

s Manage Users

Your licence allows the use of Magic Tax tor Keyioop by unimited users
First Hame Last Name Emnail Address

Mickl Smieh nicklsmithea@ikia.couk
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Apply
for an Annual Licence

Apply for an Annual Licence

Following your free trial, you will have the opportunity to apply for an annual licence.

Click on the ‘Licence’ tab from the dashboard.

Macic TAx

Llicence

Click Apply for a licence.

MaGICc TAX

VAT Fling Histery  TaxCodes | My Account

Obligations | Poyments

Submit VAT Retum Licbilities

Apply For A Llicence

Uze this form fo opply for ol agic Tax for Kevicop licence:
This Bcence will be valld for Unlimited users

Select Turnover Band *

nclude all wmover generated Dy Companies you will De fiing for under thit licence - 3ee End Uter Licence Agreement for Tull TS & Crt

£0 to £5,000,000

You will be invoiced £396.00 er year (£99,00 per submission) for this icence,

From the next screen, select the turnover band (for all companies you wish to use
the licence to make submissions for).

Your company details will be pre-populated (make changes here as needed) and
enter your password to confirm.

Once your application has been processed, you will receive an invoice for your
annual licence by email.

Upon receipt of cleared payment, you will receive an email confirming ¢ o o
your licence has been activated.


https://magictax.co.uk/mtd/#/my-companies
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Tax

Set Up Tax Groups &
Codes

Set up Tax Groups & Codes

As part of the Magic Tax setup process, the Keyloop tax groups and tax codes must
be defined in a Keyloop Tax Code Whitelist'.

This only needs to be completed once as part of the setup process (and revisited if
you make any subsequent changes to these settings in Keyloop)

Click on the Tax Codes tab, from the Magic Tax dashboard.

Magic Tax ey

- -
”; -
Tane Codis My Account UCence

tol volue of soles and ol olher oulputs (Box B) and he 1oial volue of purchaies and a

Tax Code Usage

Add Tax Code

e LN IR SIS W ALY

Note:

Only Tax Group and Tax Code combinations defined on this screen will be included when Magic Tax
calculates the total value of sales and all other outputs (Box 6) and the total value and all other inputs
(Box 7).

All other Tax Group/Tax code combinations that feature on your VAT Summary Report extract (from
Keyloop Drive/Autoline) will be ignored by Magic Tax when performing this calculation.


https://magictax.co.uk/mtd/#/my-companies

Add Tax Groups

Select the company from the dropdown list.

Then, click the Add Tax Group button.

Add o Tax Group

Tox Group

A pop-up window will appear.
Enter the Tax Group exactly as it appears in your Keyloop system (case-sensitive).

Macic Tax

Sign Cut

My Companies SUby = P Obligations Parynents VAT Filing History

Keyloop Tax Code Whitelist
Use this page o cwstomise which Keyloop Tax Codes Magic Tox includes when colCulaling your VAT retum.

Oniy Tex GroupTax Code comiinations defined on this screen will be included when Calculaling the toral value of sales and oll other culputs (Box &) and the foial volue of purchases and all
ofher inputs (Box 7).

i

All oiher Ty GrouprTax Code compinations wil De ignored when pertoming fhis calculation
Select Company

Spire Motors = 876539068

Tax Group Tax Code usage

:
A Tax Code

Aok Tox Group

The Tax Group will now show in the whitelist.

Repeat this step to add all relevant Tax Groups to the whitelist.



Add Tax Codes

To define the whitelist of Tax Codes for each Tax Group,
Click on the Tax Group you wish to add a Tax Code so that it is highlighted in blue.

Then, click the Add Tax Code button.

A pop-up window will appear.

Add a Tax Code

Tax Code

usage

Enter the Tax Code exactly as it appears in your Keyloop system (case-sensitive).
In the dropdown, choose whether you require Magic Tax to include Inputs, Outputs or
both Inputs & Outputs in the vat return calculation.

Macic Tax sign Out

Submit VAT Re b

My Companies Obligations PeryTnents VAT Fling History

Keyloop Tax Code Whitelist
Use mis page fo cusiemise which Keyloop Tax Codes Magic Tax inchudes when coloulating your AT refum.

Only Tex Group Tox Code combinations defined on this screen will be included when colculaling the 1ol volue of sales and ol other culiputs (Box 8} and the toial volue of purchases and all
othet inpufs (Box 7).

All ofher Tox Group'Tax Code combinations will be ignored when perfomning i calculation
Select Company

Spire MGhors = 876539068 w

Tax Group Tax Code Usage

Add T Group

Repeat the steps to add more Tax Groups and Tax Codes until you have added all the
relevant groups and codes. You can revisit this list to add, remove or amend at any time
to match your Keyloop system.
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Licence

Management
Licence

From the Licence tab, you can apply for a Free trial or a licence, view details of your
current licence status, and (from 90 days before the expiry date) apply to renew an
existing licence.

Magic TAx

WAT I'-llng History Tax Codes My Account

e v il m

licence

You hove a volid Icence 1o MOgc Tax fof Keyicop unil Mar 31, 2025,

. Manage Users

Tour llcence aliows the use of Iagic Tax for Keyioop by unimited uter:
First Name Last Hame Ernail Address
Micks Smith riCki it klo.couk Oremer

Transfer ownership
You may ronsier your ownenship of this Boence o anotiver yser.

New Owner *

Entes Pasiwaord

R T, WA AUW S (W OV 0 .

If you are the Licence owner, you can also manage the licence, add/remove users
to the licence and transfer the licence to another user from this page.


https://magictax.co.uk/mtd/#/my-companies

Add User (Licence owner only)

The owner of the Magic Tax licence can add Magic Tax users to their licence.
To add a user to your licence, click Add User.

Masic T Ax

My Companies Submit VAT Retum Liobilifies Obligations Payments VAT Fling History Tax Codes My Account

licence

You have g valid Bcence 10 Magic Tax for Keylcop uniil Mar 31, 2025.

Manage Users

m

Your licence allows the use of Magic Tax for Keyioop by unlimited users.
First Name Last Name Email Address

Nigki Smith nickismithBklo.couk Quwmner

) B

A pop-up box will appear, prompting you to enter the email address for the user
you wish to add.

Click Add and repeat for any other users you need to add to your licence.

Add User To Licence

Use this form fo add o user to your Magic Tax for Keyloop licence,

Piease note that the user must reglster for an account pefore you can gdd them
fo your icence.

Email Address =

samcorkBkiacouk

A pop-up box will confirm that the user has been added.

Click OK.

User Added

Added samCokBkIa.Couk 10 licence succesiully




Remove Users (Licence owner only)

The owner of the Magic Tax licence can remove users from the licence from this
page.

To remove a user from the licence, click Remove next to the relevant user.

Macic T Ax

submit VAT Retum m Obligations ~ Paymenls | VAT Filing History | Tax Codes | My Account

licence

You hove o valld licence fo Maglc Tox for Keyloop until Mor 31, 2025,

+ Manage Users

Your licence oliows the use of Maglc Tax for Keyleop by unlimited users.
First Hame Last Name Email Address

Micki Smith nickismithi@ikda.co.uk Owner

sam Cork som.cork@kia.co.uk Remaove

Add User

The user will no longer show in the list of users for your licence.

Note:

Users must be signed up for a Magic Tax account before attempting to add them to a
licence.

Removing users from your licence does not delete their Magic Tax user account, it just
prevents the user from being able to make any further submissions for your company
using that Magic Tax licence.

If you would like to request a user account be deleted, please contact support.

Magic Tax user accounts can only be deleted if no submissions have been made to
HMRC (filing history must be made available in Magic Tax for a period of 6 years).



Transfer Ownership (Licence owner only)

The owner of the Magic Tax licence can also transfer the ownership of the licence to
another Magic Tax user.

To transfer the ownership of the licence to another Magic Tax user, visit the ‘Licence’
page.

Enter the email address of the new owner* and enter your password to confirm.

Macic T Ax

My Companies VAT Filing History | Tox Codes | My Account

licence
You have a volid licence to iMagic Tax for Keyloop until Mar 31, 2025.
+ Manage Users
Your licence allows the use of Magic Tax for Keyloop by unimited users
First Hame Last Name Email Address

Mick Smith nickismith&kfa.co.uk Crwrier

Transfer ownership
You may transfer your cwmnership of 1his licence to another user,

New Owner *

Enter Password

e S L VR L 7 2 [ WA\ N W

Click Transfer.

Note:

*The user you are transferring the licence to must already have a Magic Tax account
and have been added to the licence before attempting to transfer the ownership of the
licence.

The new owner of the licence will not have access to the filing history made from the
original licence owner's Magic Tax account, since the filing history is linked to the
individual Magic Tax account, not the licence itself.

However, all filing history for a company can be accessed from HMRC’s system if you
need to retrieve details of submissions made for your company by another Magic Tax
user.
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Motor Industry

Adjustments

Most companies in the motor industry need to
PROCESSING QUARTERLY VAT

make GdeStmentS when Compiling VAT returns. ADJUSTMENTS IN KEYLOOP
DRIVE / AUTOLINE

Examples of these adjustments include (but not
limited to):

Fuel scale charges

«Partial VAT exemption

*Demo vehicles

‘Deposit movements

*Refunds on exports

«Postponed import VAT accounting

Manual adjustments should be made within the Keyloop Drive/Autoline system
before extracting the VAT Summary Report file.

This means the extracted data will not be manipulated outside of the Keyloop
solution, ensuring compliance with HMRC's regulations regarding digital links, digital
record-keeping, and eliminating the copy/paste or manual manipulation of data
methods.

Magic Tax does not offer instructions on how to handle the necessary manual
adjustments for Keyloop users.

However, current Magic Tax users have shared suggestions as to how you could
manage manual adjustments within Keyloop which we have put together in a
document you might wish to review here*.

Note:

*This document contains suggested methods (provided by existing Keyloop & Magic Tax users) that
could be used to manage manual adjustments within Keyloop, before extracting the VAT Summary
Report for upload to Magic Tax.

The responsibility of how the manual adjustments are made in Keyloop remains with the user as the
Magic Tax team are not qualified to advise in this matter.


https://magictax.co.uk/mtd/#/my-companies
https://magictax.co.uk/wp-content/uploads/2024/04/Processing-Quarterly-VAT-Adjustments-in-Keyloop-Drive-v1.3.pdf
https://magictax.co.uk/wp-content/uploads/2024/04/Processing-Quarterly-VAT-Adjustments-in-Keyloop-Drive-v1.3.pdf

Keyloop

VAT Summary Report

Once you are satisfied
that you have made the
relevant adjustments in
your Keyloop DMS
environment, export the
VAT Summary Report
from your Keyloop
system ready for upload
to Magic Tax.

Record and preserve financial records digitally
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Save the .CSV File

Once the VAT Summary Report has been exported, save the file (or files) locally as
.CSV, or add the file extension .csv to the name of the file (as shown below).

T E> Deskop

oo vt fide e hatre oo

LF,: Save
v Magic Tax needs the
== file to be in this
format (.csv) to find
your data during the
file upload process.
Saving a Plain/Text File
« Documents > VAT » YearEnd 22 » MNew folder w &
If you are offered: S - 0
A” fIIeS (**) £ Name Date maodified Type

TaxSummary-GB123456789-08.2021-10.2021.csv  03/03/2022

for the file type as shown
here, this means you can
save the file in any format.

TaxSummary-GB123456789-05.2021-07.2021 cov  03/03/2022 1612

Simply add .csv to the end
of the file name — as per

the example here and you
W|” be Oble to Use the flle T.Wﬁ?ﬁqll.Jn)'_n'_.?D?.".::SV
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; ) files ")
to upload in Magic Tax.

Note:

DO NOT rename any column headers in the file, or add any new columns.
Magic Tax needs them just as they are!



Magic Tax

Submit a VAT Return



VAT Return

Submit to HMRC

To submit a VAT return to HMRC using Magic Tax, select Submit VAT Return from the
Magic Tax Dashboard.

MaGic T ax Sign Out

VAT Filing Mistory Tax Codes

Submit VAT Return
Select Company
P Spire 14000 - G8TEE2TTE

Period:

If you use Magic Tax to file for one company, that company will appear in the

drop-down box. If you use Magic Tax to file for multiple companies select the
relevant company from the drop-down list.

Now select the period (only obligation periods that are open in HMRC's system will
show here).

Magic TAx Sign OUt

Cibligations Poyments WAT Fling History Tax Codes Iy Accoun

Submit VAT Return

Select Company




Select File/s

Browse for the .CSV file on your computer.

Magic Tax sign Out

f
WAT Riing Mistory | Tax Cod Ucence

Poyments My Account

Obligations

Submit VAT Return

Select Company

— Spire MoCtors - BETBE2TTE v

Pediod:

Select Filefs):

S e A

If the VAT return is calculated based on more than one Keyloop system, you can
upload multiple files here and Magic Tax will merge them into one VAT Return.
To select multiple files, hold down the Ctrl button when selecting the files.

Click Upload.

Submit VAT Retumn

Perlod: 2017-07-01 - 2017-09-30 VAT Scheme:

Display in traditional box sequence

Baox 1 VAT Gué on alet

| accept

A summary box will appear showing the calculations for the VAT return. Check that
the figures are as expected and click the 1 accept tickbox.

Click Sulbmit to HMRC.

Note:

As soon as this button is clicked, the VAT return is sent to HMRC and it cannot be reversed.

Files must be saved as a .CSV (or with the file extension .csv) and in the exact format as extracted
from the Keyloop system.
See Keyloop VAT Summary Report Extract for more information on how to save the file.

The responsibility remains with the user to ensure that the VAT return figures are as expected/correct
before the return is submitted.



HMRC Confirmation

Once you have made the submission to HMRC, an automated email will arrive in
your inbox.

The email will be sent from:
Magic Tax - Making Tax Digital for Keyloop Users <donotreply@kfa.co.uk>

It is advisable to add this address to your email address book/safe senders list.
If you do not see the email arrive in your inbox, please check your spam/junk folder.

The title of the email will be:
Magic Tax VAT Return Confirmation YYYY-MM-DD - YYYY-MM-DD

The Form Bundle Number contained within the email originates from HMRC’s system
- and is passed through Magic Tax.

That reference is proof that the submission has been successfully received by
HMRC'’s system.




Reports

VAT Liabilities, Obligations,
Payments & Filing History



Reports

VAT Liabilities

You can view your company’s VAT obligation periods from the Magic Tax solution.

Click on the Liabilities tab from the Magic Tax dashboard.

Select your company from the dropdown (if you have only added one company to
Magic Tax, that company will be pre-selected here).

If you'd like to view the data in a specific date range, you can also specify the ‘from’
and ‘to’ dates here.

Magic T ax

Liabilifies

select Company

Spire Motorns = 418771549 w
| From Date:

2024/04/21
Tax Pericd Start Eng
2017-01-01 2017-04-05
2017-04-01 2017-04-30
2017-08-01 2017-08-31
2017-10-01 2017-12-01

Obligations VAT Flling History

To Date:
[ ] 202406/ 21

Type QOriginal Amount ‘Qutstanding Amount Due Date
VAT Returmn Delit Charge £463,872.00 E4G3872.00 2017=-08-12
VAT Return Debit Charge £15.00 £0.00 2017-06-09
VAT CA Charge £58,493.38 £7.483.38 2017-10-07
WAT O Debit Chorge £3,000.00 E2.845.00 2017-12-31
e U SRR\ O\ D \ W ] T a—

The information displayed on this screen is retrieved directly from HMRC’s system.




Reports

VAT Obligations

You can view your company’s VAT obligation periods from the Magic Tax solution.
Click on the Obligations tab from the Magic Tax dashboard.

Select your company from the dropdown (if you have only added one company to
Magic Tax, that company will be pre-selected here).

It is possible to specify the from’ and ‘to’ dates if you'd like to view the data in a
specific date range.

Magic Tax

Submit VAT Retum Liabilities VAT Flling History

Obligations
Select Company

Spire Motors = 4157715408 -

" From Date: To Date:
2024/04/21 ] 2024/05/21
Start End Status Due Date Received Date Action
2017-01-01 2017-03-31 Fulfiled 2017-08-07 2017-05-08 Wiew Return
2017-04-01 2017-08-30 Fulfiled 2017-08-07 2017-08-06 Wiew Return
2017-07-01 2017-09-30 Open 2017-11-07 Submit Retum

e L W, |\ e o

The information displayed on this screen is retrieved directly from HMRC’s system.

From the Action column on the right-hand side of this page, it is also possible to:

e View Return - which will display the 9-box data from the return in a pop-up box
or;
e Submit a Return - for any open obligation period.




Reports

VAT Payments

You can view payments made to HMRC for your company from the Magic Tax
solution.

Click on the Payments tab from the Magic Tax dashboard.

Select your company from the dropdown (if you have only added one company to
Magic Tax, that company will be pre-selected here).

If you'd like to view the data in a specific date range, it is possible to specify the
from” and to’ dates here.

MaGic Tax

Tax Codes ! My Account | Licence

Submit VAT Retum Liabilities WAT Rling History

Payments
Select Company
Spire MO0 - 415771849 W
| From Dote: To Date:
2024/04/21 B 2024/05/21
Date Received Amount
2017-02-11 5
2017-03-11 £50
2017-03-12 £1,000
2017-08-05 321
£91
2017-09-12

e U T G T W o

The information displayed on this screen is retrieved directly from HMRC’s system.




Reports

VAT Filing History

You can view VAT return filing history (for submissions made using the Magic Tax
solution) from the Magic Tax solution.

Click on the VAT Filing History tab from the Magic Tax dashboard.
Select your company from the dropdown.

If you'd like to view the data in a specific date range, it is possible to specify the
from’ and 'to” dates here.

MaGIC TAx

Submit VAT Betum Licbikties

Filing History
Select Company
Spire MOIOs - 415771549 e
| From Date: To Date:
2024/04/21 B 2024/05/21
Mo filing histery fownd for nk company In this date range.
— e T

The information displayed on this screen will only include information relating to VAT
Returns that have been submitted to HMRC using the Magic Tax solution.

For filing history relating to VAT Returns submitted using other MTD-compatible
software, please log in to your HMRC VAT Account using your Government Gateway
|/ One Login credentials.



https://www.gov.uk/sign-in-vat-account

HMRC

Updates



GOV.UK
2024 Changes

ifi GOV.UK One Login

[:13 ¢ W Thisisa new service - your feedback {opens in new tab) will help us to improve it

Starting from the end of February
2024, HMRC will begin the process
of migrating existing Government

Contact GOV.UK One Login

‘ Before you contact us
Gateway users to a GOV.UK One y
Login’ from their existing Read our guidance if you're having a problem with:
Government Gateway user * Using the GOV.UKID Check apo

* Proving your identity with GOV.UK One Login by answering security
guestions

account.

your GOV.UK One Login

UK One Login

How will this affect Magic
Tax Users?

gin

Over time, HMRC customers will be able to
access all government services via GOV.UK
One Login.

In the future, the page that you will be redirected
to ‘Authorise Magic Tax to Connect to HMRC’
will change.

This user guide will be updated accordingly
once HMRC has implemented these changes.

Need more info?

Should you require assistance with your
GOV.UK One Login in the future, you should
contact Government Digital Service (GDS)
who manages the service on behalf of HMRC.

One Lo
Information


https://home.account.gov.uk/contact-gov-uk-one-login
https://home.account.gov.uk/contact-gov-uk-one-login

Contact
Get in touch

More Information

Have a Question? Email Us

Request a Demo

Call Us - 0800 167 0844

Technical Support

Request Support (Free Trial)

Request Support (Existing Customers)

Call Us - 0800 167 0844

MAGIC TAX

Kingfisher Associates (UK) Ltd t/a KFA Connect,
Suite 9 Endeavour House,

Crow Arch Lane, Ringwood,

Hampshire, BH24 1HP

v 2.1 August 2024



mailto:info@kfa.co.uk
mailto:info@kfa.co.uk
tel:08001670844
mailto:helpdesk@kfa.co.uk
mailto:helpdesk@kfa.co.uk
https://kfaconnect.atlassian.net/servicedesk/customer/portal/2
https://kfaconnect.atlassian.net/servicedesk/customer/portal/2
https://kfaconnect.atlassian.net/servicedesk/customer/portal/2
tel:08001670844
https://www.kfa.co.uk/
https://magictax.co.uk/

